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1. Policy statement  

Headway Recruitment believe that to achieve our goals of providing a high quality, well-
respected service with an environmentally sound ethical stance, we must not lead only 
economically, but environmentally and socially.  
 
We believe it is the duty of every person employed by the company to be environmentally 
responsible. 
 
We aim to: 
 

• Minimise waste and prevent pollution by recycling resources and reducing the use 
of paper, harmful chemicals, water and energy. 

• Ensure that our staff are aware of our environmental policy and encourage them to 
incorporate the same principles when working from home. 

• Encourage and support innovation and the use of sustained resources. 
• Comply with all relevant environmental legislation, regulations and applicable 

codes of practice. 
• Reduce our carbon emissions. 
• Use sustainable resources. 
• Use local services and suppliers where possible. 
• Use public transport when travelling to the office, meetings, seminars and 

conferences. 
• Regularly monitor, audit and review our environmental performance. 

 
We are committed to: 
 

• Continually improving Headway Recruitment’s environmental performance. 
• Managing the business in line with ISO 14001 standards. 
• Integrating our environmental, quality and safety management systems. 
• Promoting environmental awareness amongst employees, suppliers and clients. 
• Complying with legal requirements. 
• Having a framework for defining and reviewing the scope of environmental 

programmes, initiatives and projects. 
• Adopting industry best practices. 
• Minimising the consumption of raw materials and the production of waste. 
• Ensuring this policy is appropriate to the size, nature, scale and complexity of our 

business, its processes and its environmental impacts. 
 

2. Scope  

This policy and management system applies to all employees of Headway Recruitment. It 
also applies to all those working for or on behalf of Headway Recruitment such as those 
on work experience and student placements.  
The policy and management system apply to all areas of service delivery. 
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3. Related Policies and Associated Arrangements  

This policy and system is to be implemented in conjunction with consideration of other 
relevant company policies and information such as our Health & Safety Policy. 

 

4. Responsibility for Implementation & Communication of the Policy  

Environmental management and exercising responsible stewardship is the responsibility of 
the Managing Director. 
 
It is the duty of all employees to be environmentally responsible and to abide by this policy 
and management system. 
 
 
 
5. Sustainable Procurement 
 
Headway Recruitment recognises that we play a role in furthering sustainable 
development, through our procurement of goods, works and services. Procurement 
decisions have a socio-economic and environmental implication, both locally and globally, 
now and for future generations.  
 
We therefore aim to: 
 

• Educate, train and encourage our internal purchasers to review their consumption 
of goods/services, reduce usage and adopt more environmentally friendly 
alternative products. 

• Communicate the sustainable procurement objectives to all staff, suppliers and 
stakeholders. 

• Investigate opportunities for the recycling and re-use of materials where 
appropriate. 

• Assess the environmental and corporate risks to the organisation with a 
commitment to continually improving sustainable performance related to the supply 
chain  

• Promote best practice for sustainable procurement. 
• Comply with all relevant environmental legislation. 

 
 
 
6. Review  

This policy and associated management system will be reviewed every twelve months as 
a minimum and/or in line with legislative changes.  

 


